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INTRODUCTION  
 

Welcome to the Dracut Public Schools!  This is your Student Handbook.  It is important 
that you and your parents/guardians take the time to read and familiarize yourself with all 
the essential information contained in this handbook to ensure your success.  If you have 
any questions regarding any of the policies or expectations, please do not hesitate to call 

your school Principal.  Good luck! 
 

We strongly encourage you to view the online website of your school.  It contains a lot 
other essential information about your school including grade level curriculum, important 

dates and events and upcoming news. 
 

 
 

http://dracutps.org/brookside-elementary 
 

 
 

http://dracutps.org/campbell-elementary 
 

 
 

http://dracutsd.vt-s.net/greenmont-avenue-school 
 

 
 

http://dracutsd.vt-s.net/parker-elementary 

http://dracutps.org/brookside-elementary
http://dracutps.org/campbell-elementary
http://dracutsd.vt-s.net/greenmont-avenue-school
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DRACUT PUBLIC SCHOOLS  

VISION STATEMENT  

The Dracut Public Schools embraces a vision of an educational community 

committed to developing each student as a lifelong learner, capable of meeting his 

or her fullest intellectual, emotional and physical potential in an ever changing, 

culturally diverse and technologically expanding society. 

 

MISSION STATEMENT  

The Dracut School Community is committed é 

TO FOSTER a safe and caring learning environment where tolerance, 

respect, and cooperation are valued. 
 

TO PROVIDE  our students with the knowledge and skills necessary for 

success in a changing world. 
 

TO INSPIRE  all students to become life-long learners and responsible, 

productive citizens. 
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ELEMENTARY SCHOOL  

PRINCIPALS  
 

CAMPBELL ELEMENTARY SCHOOL  
1021 Methuen Street 

Phone: (978) 459-6186 

Mrs. Deborah Koniowka, Principal 
 

GREENMONT AVENUE SCHOOL  
37 Greenmont Avenue 
Phone: (978) 453-1797 

Mr. David S. Hill, Principal 
 

BROOKSIDE ELEMENTARY SCHOOL  
1560 Lakeview Avenue 
Phone: (978) 957-0716 

Ms. Dawn Smith, Principal 

 
PARKER AVENUE SCHOOL  

77 Parker Avenue 
Phone: (978) 957-3102 

Mr. David S. Hill, Principal 
 

 

 

SCHOOL HOURS 
 

  

 Campbell Elementary School    8:55AM to 3:10 PM 
Greenmont Avenue School    8:55AM to 3:10 PM 
Brookside Elementary School    8:10AM to 2:25 PM 

 Parker Avenue School     8:10AM to 2:25 PM 
 

To ensure the safety and supervision of all students, the expectation is that students may arrive 
at school no sooner than 5 minutes before the above designated school starting times unless 
formal communication has occurred with the school Principal and specific arrangements are 
made.  Additionally, parents/guardians should proactively communicate with the school if 

issues arise with end of the day transportation. 
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Central Office  

ADMINISTRATORS  
 

 

 

      

Mr. Steven Stone      (978) 957-2660 

Superintendent of Schools      

  

Director of Curriculum and Instruction   (978) 957-2617   

 
Executive Director of Student Services   (978) 957-4649 

            

Mr. William Frangiamore     (978) 957-5583 

School Business Administrator                                 

  

Mr. Andrew Graham      (978) 957-9704 

Supervisor of Buildings and Grounds    

 

Mr. Michael Maguire      (978) 957-9714 

Food Services Director  

 

Mr. Kenneth Moge     (978) 957-2617 
 Technology       
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Elementary School  

NURSES 
 

 
                                                                                 

NURSES 
Joseph A. Campbell School                                                            (978) 459-6186  
Mrs. Susan MacLean 
   
Greenmont Avenue School      (978) 453-1797 
Mrs. Ann Lecourt 
   
Brookside Elementary School               (978) 957-0716 
Mrs. Lynda Savlen 
 
Parker Avenue School                                                                    (978) 957-3102 
Ms. Jessica Maston  
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9-4-12 DŜƴŜǊŀƭ ¢ŜŀŎƘŜǊǎΩ 
aŜŜǘƛƴƎκ{ǳǇŜǊƛƴǘŜƴŘŜƴǘΩǎ /ƻƴǾƻŎŀǘƛƻƴ 

9-3-12  Labor Day No School 
9-5-12 First  Day of School Grades 1-12 
9-6-12 Kindergarten Orientation 
9-7-12 Kindergarten Classes Begin 
 
8-28-мн bŜǿ ¢ŜŀŎƘŜǊΩǎ hǊƛŜƴǘŀǘƛƻƴ 5ŀȅ 

SEPTEMBER (18) 

M T W Th F 

 28 29 30 31 

3 4 5 6 7 

10 11 12 13 14 

17 18 19 20 21 

24 25 26 27 28 
 

 OCTOBER (21) 

M T W Th F 

1 2 3 4 5 

8 9 10 11 12 

15 16 17 18 19 

22 23 24 25 26 

29 30 31   
 

10-3-12 Teacher Professional 
Development day ς No school for 
students  
10-8-12 Columbus Day No School 
 

     

11-7-12  Teacher Professional  
Development ½ day 
11-12-12 ±ŜǘŜǊŀƴǎΩ 5ŀȅ -  No School 
11-21-12 Thanksgiving Holiday Begins -  ½ 
Day Release 
11-22-12 Thanksgiving Day No School 
11-23-12 Thanksgiving Recess No School 

NOVEMBER (19) 

M T W Th F 

     1 2 

5 6  7 8 9 

12 13 14 15 16 

19 20 21 22 23 

26 27 28 29 30 
 

 DECEMBER (15) 

M T W Th F 

3 4      5 6 7 

10 11 12 13 14 

17 18 19 20 21 

24 25 26 27 28 

31     
 

12-5-12  Teacher Professional 
Development ½ day 
12-21-12 Christmas Vacation 
Begins at the Close of School 

 

1-2-13 Schools Re-open 
1-9-13  Teacher Professional 
 Development ½ day 
1-21-13 Martin Luther King Jr. No School 

 

JANUARY (21) 

M T W Th F 

 1 2 3 4 

7 8 9 10 11 

14 15 16 17 18 

21 22 23 24 25 

28 29 30 31  
 

 FEBRUARY (15) 

M T W Th F 

    1 

4 5     6 7 8 

11 12 13 14 15 

18 19 20 21 22 

25 26 27 28  
 

2-6-13  Teacher Professional 
Development ½ day  
2-15-13 Mid-Winter Vacation 
Begins at the Close of School 
2-25-13 Schools Re-Open 

3-6-13  Teacher Professional  
Development ½ day 
3-29-13 Good Friday No School 

 

MARCH (20) 

M T W Th F 

    1 

4 5 6 7 8 

11 12 13 14 15 

18 19 20 21 22 

25 26 27 28 29 
 

 APRIL (17) 

M T W Th F 

1 2 3 4 5 

8 9 10 11 12 

15 16 17 18 19 

22 23 24 25 26 

29 30    
 

4-12-13 Spring Vacation Begins at 
the Close of School 
4-22-13 Schools Re-Open 

 

 

 

5-1-13  Teacher Professional  
Development ½ day 
5-27-13 Memorial Day No School 

MAY (22) 

M T W Th F 

  1 2 3 

6 7 8 9 10 

13 14 15 16 17 

20 21 22 23 24 

27 28 29 30 31 
 

 JUNE  (12) 

M T W Th F 

3 4 5 6 7 

10 11 12 13 14 

17 18 19 20 21 

24 25 26 27 28 

     
 

180th Day  June 18, 2013 
185th Day  June 25, 2013 
 

 

DRACUT PUBLIC SCHOOLS 
2012-2013 SCHOOL CALENDAR 



 

ATTENDANCE  
Regular school attendance is a critical piece in ensuring the optimal educational experience for all 
students.  Students are expected to attend school each school day on time unless they are ill or an 
unforeseen emergency arises.  A written excuse for the day(s) absent signed by a parent or guardian must 
accompany each student on his/her return to school.  The note must be dated and include a specific 
reason for the absence.  A parent may be notified if a child is absent more than five (5) times during the 
marking period. 
 
When a child is absent, it is expected that the parent will call the school between 8:00 a.m. and 9:30 a.m. 
to report this absence to the school.  This ensures that every student is accounted for each school day.  
The school will attempt to contact the parent/guardian if no phone call is received by 9:30.  
See Appendix D. 

 
TARDINESS 
Students should make every effort to be in school on time because being late for school can have a 
detrimental impact on student learning.  Students are considered tardy if they arrive 10 minutes after the 
start of the school day.  In the case of an emergency, where tardiness is unavoidable, the students must 
have a written excuse signed by a parent or guardian.  When a student is tardy, he/she must report to the 
Main Office upon arrival at school.  Parent/Guardians will be notified if a studentõs attendance record 
indicates more than five (5) unexcused tardies during a marking period.  A student who is continually 
tardy may be asked to make up for make up for lost instructional time either before school or after 
school.  A meeting with the school Principal will be scheduled to determine a plan moving forward.  
 

EARLY DISMISSAL 
A note from the parent or guardian requesting an early dismissal from school must be sent with the 
student and brought to the office. The note must include the student's name, reason for dismissal, the 
date and time of desired dismissal and the parent's signature. Upon arriving, the designated 
parent/guardian must come to the Main Office and officially sign the child out before the child will be 
dismissed.   
Note:  For more specific policy information concerning Early Dismissal, refer to Appendix A at 
the back of this handbook. 
 

TRUANCY  
If a child is truant, he/she must make up the time missed. This time may be made up during the school 
day or prior to the end of the school day.   
See Appendix D. 
 

DRESS REGULATION 
All students of the Dracut Public Schools should be appropriately dressed each day.  Dress should be 
appropriate for a school environment and conducive to learning as interpreted by the School 
Administration. Clothing and grooming habits should not be detrimental to studentsõ health and safety 
and/or cause a distraction to oneself or other studentõs ability and desire to learn.  

 

STUDENT RECORDS 
Student records can be accessed by authorized school personnel and parents/guardians.  All records are 
securely stored in each school. Student records may be reviewed by a parent/guardian after a written 
request is forwarded to the School Principal.  Non-custodial parents seeking access to student records, 
please refer to Appendix F. 
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CAFETERIA / LUNCH COSTS AND  PROCEDURES 
The cost of a hot or alternate lunch, including milk is $2.25. Milk alone is $.50. Students may pay each 
day for their lunch or choose to pay for the entire week with their cafeteria manager.  Any student, who 
forgets his/her lunch money, will be able to receive a voucher for a school lunch.  It is expected that the 
school will be reimbursed the following day.  Cafeteria expectations/rules will be reviewed with all 
students at the beginning of the school year to ensure the safety of all students. 
 

FIRE DRILLS  
Unscheduled Fire Drills are conducted periodically by the Dracut Fire Department.  Prior to the drill all 
classroom teachers will review Fire Drill procedures at the beginning of the school year to ensure all 
students understand what is expected and where to go. All students are expected to leave the building as 
quickly and quietly as possible and report to their assigned area under the direction of their classroom 
teacher. No talking is allowed. Students who happen to be in the bathroom during a fire drill are to exit 
the building using the nearest exit and join their class outside. Detailed instructions for Fire Drills are 
posted in every room indicating the exits to be used.  
 

EMERGENCY RESPONSE PROTOCOL 
An Emergency Response Protocol has been put in place at all schools. The protocol establishes a specific 
series of procedures to be followed by school personnel in the event of an emergency situation, such as, 
child abuse, critical illness, community or school tragedy, natural disasters, etc. This protocol guides 
teachers and administrators to take appropriate action in response to such events. All staff members have 
been made aware of their role in the emergency response procedure.  Specific scenario rehearsals such as 
building evacuation, Shelter in Place and Lockdown will be practiced periodically at the beginning, 
midpoint and end of the year. 
 

PARENT NIGHT AND CONFERENCES  
Orientation Night and Parent-Teacher Conference Night are held once a year at each of the elementary 
schools. Orientation Night is a beginning of the year event that provides parents/guardians with an 
opportunity to meet their childõs teacher, learn about the curriculum being learned and all the important 
details about life as an elementary student.  Parent-Teacher Conference Night is an individualized 
appointment for each family to discuss individual progress and growth.  A half-day schedule will be in 
place for the Parent-Teacher Conferences to be held in November. Parents/Guardians will be notified of 
their scheduled conference appointments. Given the short duration of these conferences (10 minutes 
each), parents/guardians with additional specific questions or concerns can schedule a follow up 
meeting/conference with the teacher at an agreed upon time.    
 
The following are the dates for these events: 

 
SCHOOL  ORIENTATION NIGHT  PARENT /TEACHER 

CONFERENCE 

BROOKSIDE ELEMENTARY  SEPTEMBER 19, 2012 NOVEMBER 26, 2012 

CAMPBELL ELEMENTARY  SEPTEMBER 12, 2012 NOVEMBER 15, 2012 

GREENMONT AVENUE SEPTEMBER 19, 2012 NOVEMBER 15, 2012 

PARKER AVENUE SEPTEMBER 12, 2012 NOVEMBER 26, 2012 
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LOST AND FOUND  

Lost or misplaced articles should be brought to the Lost and Found designated area in each school or to 
the Main Office. Valuable items such as money or jewelry should be brought directly to the Main Office. 
Items not claimed at the end of the school year, such as clothing and other school related materials,  may 
be donated to a local area charity or disposed of at the discretion of the Principal. . 
 

SCHOOL PROPERTY 

Damaging or defacing school property will have significant consequences including possible 
reimbursement to the district for any damage incurred.  These consequences will be determined by the 
School Principal, who will communicate directly with the parents/guardians.  Student desks are school 
property and the contents may be examined at any time.  It is the responsibility of each child to keep all 
hardcover textbooks protected with book covers.  If a student loses or damages a textbook or library 
book, they and/or their parents/guardians may be required to pay the cost of a replacement.  

 

ILLNESS AND MEDICATIONS  
In the event of illness during the school day, the school nurse will notify the parents/guardians of the 
need for the child to be dismissed due to illness.  It is critical that all Student Emergency Forms 
contact information be up to date.  Any changes in emergency contact information or phone 
numbers should be reported to the Main Office either by note or phone ASAP.   
 
Please be sure to read and review the new procedures and safeguards letter from the School Nurse for 
dispensing of prescribed and over the counter medications.  

 
PLAYGROUND BEHAVIOR  
All students are expected to follow the established rules for playground and the Code of Conduct and 
Responsibility Agreement.  Consequences for students who repeatedly fail to follow rules/expectations 
will be determined by the Building Principal.  
 
Outdoor Recess  
Students are assigned to designated play areas only.  Contact-type sports are not allowed because serious 
injuries can occur. Students will ask permission to enter the building at all times. Students are expected to 
line up promptly and quietly at conclusion of the recess period. 
 
Indoor Recess  
In the event of inclement weather, recess will be held inside in designated homerooms. Students will 
participate in staff supervised activities during this time predetermined by the classroom teacher. 
 

HOMEWORK POLICY  
All homework assignments will be based on content introduced and reviewed by the classroom teacher 
and may be assigned each school day and on Fridays or days before long weekends. These assignments 
will be corrected and discussed by the teacher. Students in grades 1 and 2 will be using Homework 
Folders to assist them in organizing their homework. Students in grades 3 and 4 are required to use the 
Homework Agenda books, provided by the school, to keep track of daily assignments. The following are 
guidelines to we have established to follow in relation to how long each student should spend on 
homework on any given night.  Parents/Guardians are encouraged to contact their childõs teacher if 
completion of homework is taking significantly longer than the below stated guidelines:  
Grades   1 and 2 10 to 30 minutes 
Grade     3 30 to 60 minutes 
Grade     4 60 to 90 minutes 
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VACATIONS 
School vacation weeks are scheduled at regular intervals throughout the school year. These are the 
appropriate times to plan for family vacations. Schoolwork and homework assigned during unauthorized 
absences will be provided upon the child's return to school and must be made up within five (5) days. 
The Dracut Public Schools does not recommend scheduling vacations during this times as it could 
significantly impact a childõs learning. 

 

MCAS TESTING   

State Law requires all students to be present during all MCAS Testing.  These dates provide a window of 
time from which individual times and days are scheduled by Building Principals. Please contact them 
directly with specific questions regarding scheduling. 

         

Grade English Language Arts / Reading Math 

3rd  To Be Determined   March/April 2013 To Be Determined  May 2013 

         4th  To Be Determined  March/April 2013 To Be Determined  May 2013 

   

NO SCHOOL/DELAYED OPENING  
It is the policy of the Dracut School Committee to keep schools in session under all except the most 
extreme weather conditions. Radio stations WBZ (1030AM) will announce the closing or delayed 
opening of schools between 6:00a.m. and 7:30a.m.  TV stations (Ch. 4, Ch. 5, and Ch. 7) will also 
broadcast NO SCHOOL or DELAYED OPENING INFORMATION.  In addition, an automated 
phone system will call families with a prerecorded message by the Superintendent of Schools regarding 
school closings or delays. 

 
PARENT TEAC HER ORGANIZATION  
The Parent Teacher Organization (PTO) is an integral part of each school community. Its primary goal is 
to promote the ideals of cooperation, fellowship and communication within each school community. 
This parent organization also supports the school fund field trips and after school activities through 
periodic fundraising.  Regular evening meetings are held once a month. Please contact your school 
individually or search your schoolõs website for additional information. 
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RULES AND REGULATIONS  
Student rules and regulations do not necessarily define all breaches of good conduct that may occur in any given 

school year. Good conduct and the exercise of good judgment consistent with the age of the student are 
expected at all times.  
Miscellaneous  

1. No pets may be brought to school without the permission of both the classroom 
teacher and the principal.  

2. At no time are children to be in the classroom without a teacher present in the 
room.  

3. Students are not allowed to bring toys to school. Appropriate sporting equipment 
is available for recess use.  Students are not allowed to bring in Walkmans, video 
games, radios, portable TV's, portable/cellular phones, beepers, and other 
electronic equipment. In addition valuable collector cards and skateboards should 
be left at home. 

4. Students should be aware that gum is not allowed on the bus, in school, or on the 
playground.  

5. BIRTHDAYS: Small snack items such as fruit, granola bars, cookies, yogurt tubes, 
etc. (to be shared with your child's class) may be sent in only with prior approval of 
the classroom teacher and the Principal. The classroom teacher will distribute the 
treats at the appropriate time. Invitations to birthday parties or other events held 
in the home are not to be distributed in the school, UNLESS THERE IS AN 
INVITATION FOR EACH CHILD IN THE CLASS  

 

Serious Offenses: 
 

A. Failure to observe school rules. 
B. Any act considered by the principal to compromise the safety of students. 
C. Habitual classroom, lunchroom, and playground offenses. 
D. Stealing from other students, teachers or any school property.  
E. Malicious damage to school property.  
F. Fighting in school or on school grounds.  
G. Spitting at another person. 
H. Assault, harassment, or threatening personal injury to another.  
I.   Throwing objects (including ice or snow.) 
J. Truancy.  
K. Leaving school grounds.  
L. Smoking or having related items in school.  
M. Lighting a match or a lighter in the school or on school grounds.  
N. Possession of knife or any object that may be used as a weapon. 
O. Drinking or being in school under the influence of alcohol or having alcohol in his/her 

possession. 
P. Possession, use, or dispensing of drugs or other controlled substances 

 

STANDARDS AND PROCEDURES  
These serious offenses may result in loss of privileges and/or suspension.  This list should not be 
considered all-inclusive.  The principal has the sole responsibility to deem any offense as serious given 
the circumstances.  All visitors must report to the Main Office to sign in and receive a visitor's badge.  
School is considered a safe and secure place for students and school personnel.  All exterior doors shall 
be locked at all times and posted with appropriate instructions requiring all visitors to report to the Main 
Office.  
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DISCIPLINARY MEASURES  
Elementary students in the Dracut Public Schools shall not be involved in any form of hazing activity in 
school or at any school function. The term "hazing" shall mean any conduct or method of initiation into 
any student organization, whether on public or private property, which willfully or recklessly endangers 
the physical or mental health of any student or other person or any other inappropriate behavior required 
to become a member of the organization. Any person who witnesses this type of activity shall 
immediately notify the school principal who shall in turn bring this matter to the attention of the 
Superintendent of Schools and a determination will be made concerning possible legal action. 
 

RE-ENTR Y MEETINGS  
The district will use and document multiple attempts and forms of contact with parents (telephone, 
written letters mailed home, as well as e-mail if available to parent) regarding parental participation in re-
entry.  However, if parents refuse to cooperate with the school department regarding re-entry meetings 
with teachers and administrators in order for their children to return to school, these students will be 
prohibited from attending any extra-curricular activities, but must come to school to participate in regular 
school classes. 

 
CIVIL RIGHTS LAWS IN EDUCATION REQUIREMENTS : 
All programs, materials, activities and employment opportunities are offered without regard to race, 
color, sex, religion, national origin, sexual orientation and disability. The following personnel have been 
designated to handle inquiries regarding the non-discrimination policies:  

 
Janet Barry, Executive Director of Student Services  
Section 504 
(978) 957-4633 
 
Joseph A Campbell School Greenmont Avenue School   
Mrs. Deborah Koniowka, Section 504 Mr. David S. Hill, Section 504 
Building Coordinator Building Coordinator 
Ph:  (978)  459-6186 Ph: (978)  453-1797 
Fax: (978) 459-9780 Fax: (978) 453-8739 
 
Brookside Elementary School  Parker Avenue School 
Ms. Dawn Smith Mr. David S. Hill 
Building Coordinator  Building Coordinator 
Ph: (978)  957-0716     Ph: (978)  957-3102 
Fax: (978) 957-9726     Fax: (978) 957-7684 

  
Inquiries concerning the application of non-discrimination policies may also be referred to the Regional 
Director, Office for Civil Rights, U.S. Department of Education, Room 222, Boston, Mass. 02109-4557. 

 

RESTRAINT POLICIES AND PROCEDURES  
Physical restraint is defined as the use of bodily force to limit a studentõs freedom of movement.  
Physical restraint shall only be used as a behavior management tool when other less intrusive alternatives 
have failed or been deemed inappropriate.  In the event that physical restraint is required to protect the 
safety of school community members, Dracut maintains a policy to ensure the proper use of restraint 
and to prevent or minimize any harm to the student as a result of the use of restraint.  These procedures 
shall be annually reviewed, provided to school staff, and made available to parents of enrolled students. 
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NOTICE TO PARENTS/GUARDIANS  
Please be advised that the Dracut Public Schools will provide copies of all official correspondences and 
documents (in languages other than English) to parents who require this service.  Kindly inform the 
building principal of your childõs school if you are in need of this accommodation. 
 

AVISO A TODOS LOS PADRES Y GUARDIANTES  
Las escuelas públicas de Dracut ofrecen copias de todas correspondencias y documentos oficiales en 
diferentes idiomas a los padres que requieran este servicio.  Por favor, informe  al principal de la escuela 
de su hijo/hija si Ud. necesita este servicio. 
 

DISCIPLINING OF STUDENTS WITH SPECIAL NEEDS:  
All students are expected to meet the requirements for behavior as set forth in this handbook. Chapter 
71B of the Massachusetts General Laws (known as 603 CMR 28.00) requires that additional provisions 
be made for students who have been found by an evaluation TEAM to have special needs and whose 
program is described in an Individualized Educational Plan (IEP).  The following additional requirements 
apply to the discipline of special needs students:  
 

a.  The IEP for every special needs student will indicate whether the student can be 
expected to meet the regular discipline code or if the student's handicapping condition 
requires a modification. Any modification will be described in the IEP 
 
b. The principal (or designee) will notify the Special Education Office of the 
òsuspendableó offense of a special needs student and a record will be kept of such 
notices.  
 
c. When it is known that the suspension(s) of a special needs student will accumulate to 
ten (10) days in a school year, a review of the IEP as provided in 603 CMR 28.00 will be 
held to determine the appropriateness of the student's placement or program. The 
TEAM will make a finding as to the relationship between the student's misconduct and 
his/her handicapping condition and either:  

 
1. Design a modified program for the student or:  
2.  Write an amendment to provide for the delivery of special education services 

during the suspension and any needed modification of the IEP relative to 
discipline code expectations.  

 
In addition, the Department of Education will be notified as required by law and the procedures 
outlined by the Department of Education for requesting approval of the alternative plan will be 
followed. 
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SCHOOL BUSING INFORMATION  
The school day begins when the students board the school bus coming to school and ends when the 
students disembark from the school bus returning home.  Each student is under the jurisdiction of the 
school administration during this entire period.  With respect to pupils being transported, a written policy 
statement is required to provide the school committee, administrators, school bus contractor, pupils and 
parents with uniformly applied guidelines.  Such a policy should be widely disseminated and clearly 
understood by all.  Riding the school bus is a privilege.  This privilege will be taken away from any 
student who is not well behaved, courteous or who endangers the health or safety of any student. 
Any decision revoking the privilege of a student to ride the school bus will be made only by school 
authorities.  Prior to such a decision, the matter will be discussed with the bus driver and the student; the 
parent(s) or guardian(s) of the student will be informed.  Before a student can have the bus privilege 
reinstated, the student and the studentõs parents/guardians must meet with the committee or designee to 
discuss the matter. 
 
RESPONSIBILITIES OF THE STUDENTS: 
1) Only authorized students may ride the bus. 
2) Obey the driver in all matters pertaining to the operation of the school bus. The bus driver is the 

representative of parents and teachers and is directly responsible for the safety of each student on 
the bus. 

3) Exercise courtesy toward others while loading, riding and leaving the bus.  Application of this 
simple rule will result in a more enjoyable ride to school each day and will prevent many 
unpleasant situations from arising. 

4) Arrive at the bus stop on time and wait for the bus in a safe location on the curb or shoulder off 
the road.  There will be NO FIGHTING AT THE BUS STOP.  If you should have a problem 
with someone at the bus stop, inform the principal of your school so that the matter can be 
resolved.  Appropriate school behavior is expected at the bus stop as defined in the student 
handbook 

5) Cross highways and streets only in front of the bus.  Move away from the front of the bumper of 
the bus approximately (10) ten feet so that the driver can observe your crossing. DO NOT RUN 
OR DASH INTO THE STREET WITHOUT LOOKING BOTH WAYS EVEN THOUGH 
THE BUS DRIVER HAS STOPPED TRAFFIC.  DO NOT WALK ALONG THE SIDE OF 
THE BUS OR CROSS BEHIND THE BUS. 

6) Do not trespass on private property. 
7) Approach and board the bus in an orderly manner when the bus has come to a full stop and the 

driver has opened the door. 
8) Take your seat promptly and remain seated throughout the bus trip. 
9) Assignment of seats is left to the discretion of the bus driver with the final approval by school 

authorities when necessary.  Priority is set for the Kindergarten and first grade students to sit in 
the front of the bus but front seats are also made available when we have discipline problems. If 
seat assignments are made, compliance is mandatory. 

10) Remain seated until the bus comes to a full stop then leave in an orderly manner.  NO 
PUSHING OR SHOVING IS ALLOWED.  ANYONE WHO IS CAUGHT DOING THIS 
WILL BE REPORTED TO THE PRINCIPAL AND DISCIPLINARY ACTION WILL 
TAKE PLACE.  BE CURTIOUS NOT TO BUMP INTO THE PERSON IN FRONT OF 
YOU.  

11) KEEP YOUR VOICE LOW.  NO SHOUTING, WHISTLING, PUSHING, FIGHTING OR 
THROWING OBJECTS ON THE BUS.  THIS WILL NOT BE TOLERATED.  
ABSOLUTELY NO NOISE WILL BE MADE WHILE CROSSING RAILROAD TRACKS. 

12) Do not extend arms or any other parts of your body out the window.  DO NOT THROW ANY 
OBJECTS OUT THE WINDOW OR SPIT OUT THE WINDOW. 
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13) There is no smoking on the bus and at bus stops.  bus stops and buses are considered smoke and 

drug free zones. 
14) Ask the driverõs permission before opening the window. 
15) Help keep the bus clean and report anything damaged in the bus to the driver.  Eating food 

and/or chewing gum on the bus is not allowed.   No pencils or pens should be out on the bus for 
vandalism or safety purposes. 

16) Keep books/bundles out of the aisles and do not carry heavy objects on the bus that might cause 
injury to other students. 

17) Ride your assigned bus and do not ask the driver to make unauthorized stops unless written 
permission is received from your parents and agreement is reached between the principal and the 
bus driver. 

18) Report any violation of these rules to the bus driver or to your teacher. 
19) Once three (3) discipline slips have been submitted on any child, the child will be reported to the 

principal of the school and put off the bus.  A child will have his/her privileges returned/denied 
once the parent, principal and school department designee meet to discuss the problem. 

20) All elementary school pupils (grades K-6) residing more than one mile from the school attended 
and high school/junior high pupils (grades 7-12) residing more than 1 ½ miles from the school 
attended are entitled to transportation privileges.  Exceptions to this policy may be made when 
road conditions do not provide for the physical safety of the children and when the health of 
pupils makes this service essential. 

 
RESPONSIBILITIES OF PARENTS:  
1) Please instruct children of the important bus codes that are listed above. 
2) Support the bus driver in maintaining discipline on the bus. 
3) Insure children arrive at the bus stop on time.  Supervise children when necessary. 
4) Make suggestions in writing to the principal and to the office of the superintendent to make any 

improvements to the routes. 
5) Report any concerns or violations to the principal of the school that your child is attending. 
6) No kindergarten child will be dropped off at the bus stop without a parent/guardian there to 

meet him/her.  It is the responsibility of the parent/guardian of the child to have arrangements 
made in the event they cannot be at the bus stop.  If no one is there, the child will be returned to 
school and the parent/guardian will be notified to pick up the child there. 

7) In the event that a child is returned to school due to misbehavior on the bus, the Principal will 
contact the parent/guardian and it will be the responsibility of the parent/guardian to transport 
the child home. 

8) Parents or persons authorized to pick up children at dismissal time or for extenuating 
circumstances must have written permission which will be kept on file in the principalõs office.  
Pupils who do not have written permission to either stay for after-school activities or to be 
transported by car will be placed on their regular bus home. 

9) Please do not ask that we transport studentsõ friends or relatives who may be visiting on a 
temporary basis. 

10) The school should be made aware of any known health problems such as allergies that might 
require special assistance. 

11) Do not discuss with the bus driver any problems that you may have with him/her, the route or 
another child.  Please refer all problems to the principal of your school.  Drivers have been 
instructed not to discuss any problems with parents while en route. 

12) Parents are not allowed to board the bus.        
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RESPONSIBILITIES ð PRINCIPAL:  
1) Process disciplinary reports received from the bus drivers. 
2) If necessary, establish safety guides for the buses. 
3) Insure prompt supervision during loading and unloading of students from the buses before and 

after school. 
4) Clear all traffic from bus loading areas each morning and afternoon. 
5) As appropriate, instruct students on general safety procedures to be observed while riding school 

buses. 
6) Be available to assist any parent or bus driver if they have any problems with the school buses. 
 
RESPONSIBILITIES ð TEACHERS: 
1) Perform duties in relation to school buses as directed by the principal. 
2) Assist drivers in maintaining discipline when riding the buses. 
3) Instruct students on bus codes at the start of the school year. 
 
DISCIPLINARY PROCEDURE -RESPONSIBILITIES PRINCIPAL:  
1) Evaluate disciplinary reports. 
2) Counsel students on the nature of the violation. 
3) Recommended necessary action: 

a) Depending on the nature of the offense, the principal will reprimand, give a warning or 
suspend the studentõs right to ride the bus. 
b) No fixed number of disciplinary reports is required to take away a studentõs riding 
privilege if the offense is severe. 

4) Inform the parents of the nature of the offense. 
5) Advise the bus driver of the action taken. 
 
ACCIDENT PROCEDURE - RESPONSIBILITIES ð STUDENTS: 
1) Keep calm and follow the directions of the bus driver.  Stay in your seat until the bus driver tells 

you what action to take. 
2) Do not touch any emergency equipment unless told to do so by the driver. 
3) In case of fire, leave the bus in an orderly manner as directed by the driver and move to the 

nearest exit away from the fire. 
4) If the driver is injured and unable to move, notify the nearest adult or contact the police or fire 

department using the nearest phone. 
5) All injuries shall be reported to the driver. 
 
EVACUATION PROCEDURE : 
1) Passengers are to remain seated and pay attention to the driver. 
2) The driver will stay at the front of the bus and coordinate the evacuation process. 
3) Passengers should not take anything with them ð musical instruments, athletic equipment, lunch 

boxes, etc.  The evacuation objective is to empty the bus as quickly as possible in an orderly 
manner. 

4) The driver will designate a helper to assist in leading the students to a designated location on the 
school grounds approximately 100 feet from the bus.  Students are to walk, not run, to this 
location. 

5) A second helper will be appointed to stand outside the bus door to assist passengers as they leave 
the bus. 
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SEXUAL HARASSMENT POLICY  
I.  General Statement of Policy 
The Dracut School Committee hereby adopts the following policy with regard to issues of sexual 
harassment within the school community in consonance with: 

A. The general laws of the Commonwealth of Massachusetts; 
B. The Policy Guidelines on Current Issues of Sexual Harassment of the United States Equal 

Employment Opportunity Commission; 
C. The particular mandates and requirements associated with Title VII of the Civil Rights Act of 

1964; 
D. The regulations regarding sex discrimination issued pursuant to Title IX of the Education 

Amendments of 1972 (Federal) and/or Chapter 622 (Commonwealth of Massachusetts). 
It shall be a violation of this policy for any student, employee, volunteer, or outside provider of the 
Dracut Public Schools to harass a student, an employee, volunteer or outside provider through conduct 
or communication of a sexual nature as defined by this policy. 
The Dracut Public Schools shall proceed to investigate all complaints, formal or informal, verbal or 
written of sexual harassment against any student, employee, and volunteer or outside provider who 
sexually harasses a student, employee or volunteer of the Dracut Public Schools. Upon receipt of 
allegations of sexual harassment, the district will take immediate steps to halt or prevent any behavior 
which may be construed as sexual harassment. 
 
II. Definition 
Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, sexually motivated 
physical conduct or other verbal or physical conduct or communication of a sexual nature regardless of a 
person's sexual orientation when: 

A. Submission to that conduct or communication is a term or condition, either explicitly or 
implicitly, of obtaining or retaining employment or of continuing an education or education 
related activity; 

B. Submission to or rejection of that conduct or communication by an individual is used as a factor 
in decisions affecting that individual's employment or education; or 

C. That conduct or communication which has the purpose or effect of unreasonably interfering with 
an individual's employment or education or creating an intimidating, hostile or offensive 
employment or education environment. 

 
Sexual harassment may include but is not limited to: 

A. verbal harassment or abuse; 
B. graffiti or other written communication of a sexual nature; 
C. subtle or overt pressure for sexual activity; 
D. unwelcome touching; 
E. intentional brushing against a student's or an employee's body; 
F. suggesting or demanding sexual favors accompanied by implied or explicit threats concerning an 

individual's employment or educational status; 
G. demanding sexual favors accompanied by implied or explicit promises of preferential treatment 

with regard to an individual's employment or educational status; 
H. a physical act of aggression that includes a sexual act or sexual purpose. 
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III.  Reporting Procedures 
Reports of sexual harassment should ordinarily be reported to the building principal and/or guidance 
counselor at the building level. Upon receipt of a report, the principal must notify the Dracut Public 
Schools Title IX/Chapter 622 Coordinator as designated by the superintendent of schools within two (2) 
workdays.  If the complaint involves the building principal, the complaint shall be filed directly with the 
Title IX/Chapter 622 Coordinator as designated by the superintendent of schools.  
 
Any alleged or perceived violation of this policy may also be directly reported by a student, employee 
volunteer or outside provider to the Title IX and Chapter 622 Coordinator as designated by the 
superintendent of schools as expeditiously as possible and the administrator(s) has the responsibility to 
keep the superintendent of schools informed accordingly about the complaint of sexual harassment. 
 
The district will formulate, interpret and apply its rules so as to protect academic freedom and free 
speech rights. 
 
Each employee, student, volunteer and outside provider in the Dracut Public Schools is responsible for 
ensuring that his/her behavior does not sexually harass any other employee, student, volunteer or outside 
provider in the Dracut Public Schools, cooperating in the investigation of alleged sexual harassment and 
actively participating in the Dracut Public Schools' efforts to prevent sexual harassment in the schools. 
 
Reporting procedures for employees and students provide informal and formal procedures to be used to 
file complaints of sexual harassment. It is our hope that with increased faculty and student awareness 
about sexual harassment, the informal procedure can be utilized in most situations. In more serious 
cases, the complainant may wish to by-pass the informal procedure and go directly to the formal 
procedure. The Title IX Coordinator, as designated by the superintendent of schools, may also decide 
that the complaint is more appropriate for the formal procedure 
 
A.  District process to complaints 

1. Take immediate and appropriate steps to investigate or determine what occurred. 

2. Take prompt and effective steps to end any harassment. 

3. Eliminate a hostile environment if one has been created. 

4. Prevent harassment from occurring again. 
 
B.  Confidentiality 
The school district will respect the confidentiality of the complainant(s), witnesses and the individual(s) 
against whom the complaint is filed, consistent with the school district's legal obligations. 
 
C.  Reprisal 
Any attempt by any student, employee, volunteer or outside provider to retaliate against a particular 
person who makes or who provides information in reference to a claim of sexual harassment is strictly 
prohibited. 

 
D.  Informal Procedure 
What one person may consider acceptable behavior may be viewed by another person as sexual 
harassment. It is therefore suggested that a complainant make clear to the person whose behavior the 
complainant considers inappropriate that the behavior is offensive and must cease. If the complainant is 
uncomfortable with confronting the person whose behavior is offensive as suggested above, the 
complainant may choose to deal directly with the Title IX Coordinator, as designated by the 
Superintendent of Schools, building principal and/or guidance counselor. 
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Informal resolution of an unclear situation or misunderstanding shall be encouraged. The person named, 
especially if a student, and complainant should have the counsel of an adult and should be encouraged to 
seek out and consult with the building principal and/or guidance counselor trained to deal with sexual 
harassment Issues. 
 
If the person named, the complainant, the building principal and/or guidance counselor feel that a 
resolution has been achieved, the resolution shall remain confidential and no further action need be 
taken. A summary report will be filed by the principal with the Title IX Coordinator as designated by the 
superintendent of schools within two (2) working days of the resolution of the incident. This summary 
report will be maintained for one (1) calendar year after the resolution in a Sexual Harassment Incident 
Folder separate from a student or employee personnel folder. 
   

If an informal complaint is not resolved within five (5) working days, the investigation will follow the 
guidelines outlined under a formal investigation. 
 

E.  Formal Procedure 
A formal written complaint may be filed if attempts at an informal resolution are unsuccessful or if the 
complaint is deemed by the Title IX Coordinator as designated by the superintendent of schools to be of 
a more serious nature. The formal complaint should detail the facts and circumstances of the incident as 
outlined on the Sexual Harassment Report Form. 

 

If a student under eighteen (18) years of age is involved, his/her parents will be notified with the full 
knowledge of the student and kept abreast of the progress of the proceedings. Confidentiality shall be 
maintained. 
 

The superintendent and/or his/her designee shall take whatever steps deemed legally necessary to 
protect the students, staffing employees or volunteers including notification to and cooperation with law 
enforcement officials. 

 

F.   Investigation 
In this regard, under certain circumstances, sexual harassment may constitute child abuse under the 
definitional provisions of the Massachusetts General Laws, Chapter 119, Section 51-A; and the Dracut 
Public Schools are committed to be in compliance with any existing statutory regulations as related to the 
mandated reporting of suspected or actual cases of child abuse. 
 
The Title IX/Chapter 622 coordinator, as designated by the Superintendent of Schools, upon receipt of a 
formal complaint alleging sexual harassment shall immediately authorize an investigation.  Simultaneously 
written notice shall be provided to the individual(s) against whom the complaint is filed. This 
investigation shall be conducted by the Dracut Public Schools officials or by a third party designated by 
the superintendent of schools. The investigating party shall provide a written report of the interim status 
of the investigation within ten (10) working days to the superintendent of schools and the Title 
IX/Chapter 622 coordinator as designated by the superintendent of schools. In making a determination 
whether or not an alleged complaint constitutes sexual harassment, the Dracut Public Schools may 
consider the surrounding circumstances, the nature of the sexual conduct, relationships between the 
parties involved, the context in which the incidents occurred and the age and maturity of the students 
involved. 
 
The investigation may consist of personal interviews with the complainant, the individual(s) against 
whom the complaint is filed and others who have direct knowledge of the alleged incident(s) or 
circumstances giving rise to the complaint. The investigation may include and consist of a review of 
documents specifically related to the Investigation. 
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The Coordinator of Title IX/Chapter 622, as designated by the Superintendent of Schools, shall submit a 
report to the superintendent upon completion of the investigation and within a reasonable period of 
time. 

 

G.   School System Action 
Upon receipt of a recommendation from the Title IX/Chapter 622 coordinator, as designated by the 
superintendent of schools, that the complaint is substantiated, the superintendent of schools or school 
building principal shall take action as may be appropriate and consistent with the law and any applicable 
collective bargaining agreements based on the results of the investigation within ten (10) working days of 
the receipt of the findings from the Title IX/Chapter 622 coordinator as designated by the 
superintendent of schools. 
 
The result of the investigation of each complaint filed under these procedures shall be reported in writing 
to the complainant and to the individual(s) against whom the complaint is filed by the superintendent of 
schools. 

              

H.   Non-Harassment 
Recognizing that knowingly false accusations of sexual harassment can result in serious and irreparable 
harm to innocent persons, such false claims shall be prohibited. 
 

I.    Record keeping 
All records of an informal or formal proceeding regarding a complaint of sexual harassment will be 
maintained by the Title IX/Chapter 622 coordinator, as designated by the superintendent of schools, for 
a period of one (1) calendar year after the resolution of the complaint, at which time all said records shall 
be destroyed. 
 
All records regarding the investigation and resolution of a sexual harassment complaint will be made 
available only to both parties by the Title IX/Chapter 622 coordinator, as designated by the 
superintendent of schools, upon a written request. The intent to maintain confidentiality with respect to 
an investigation and resolution of a sexual harassment complaint will be strictly adhered to. This 
procedure may be subject to state and federal regulations, and the terms and conditions of any applicable 
collective bargaining agreements. 
 
The records of all formal complaints which result in any disciplinary action will be filed in the student's, 
the employee's, or volunteer's permanent and/or personnel file. 
 

J.   Right to Alternative Complaint Procedures 
These procedures do not deny the right of any individual to pursue other avenues of recourse, initiating 
civil action or seeking redress under state criminal statutes and/or federal law. 

 
Revision Approved: April 13, 2010 
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ACCEPTABLE COMPUTER USE POLICY 

The internet is a vast, global network linking computers at universities, high schools, science labs and 

other sites.  Through the internet one can communicate with people all over the world through a 

number of discussion forums as well as through electronic mail.  In addition, many files of 

educational value are available for downloading.  Because of its enormous size, the internetôs 

potential is without boundaries.  It is possible to speak with prominent scientists, world leaders and 

close friends.  With such great potential for education also comes the potential for abuse.  It is the 

purpose of these guidelines to make sure that all who use the Dracut Public Schoolsô computer 

network including internet access and electronic mail capability use this resource in an appropriate 

manner. 

  

The Dracut Public Schools computer network, which includes internet access and electronic mail 

capability, exists solely for educational purposes which are defined as classroom activities, career and 

professional development and high quality self-discovery activities of an educational nature.  The 

Dracut Public Schoolsô computer network is not to be considered a resource intended for use as a 

public forum or for any purpose that is not directly related to the delivery of educational services.  

 

Members of the Dracut Public Schoolsô community are responsible for good behavior on school 

computer networks just as they are in a classroom or school hallway.  Communications on the 

network may reach larger audiences than face-to-face conversations or telephone discussions.  

General school rules for behavior and communications apply.  Access to network services will be 

provided to those who act in a considerate and responsible manner.  

 

The Dracut Public Schools believes that the benefits to students from access to information resources 

and opportunity for collaboration available through the internet exceed the potential disadvantages.  

However, the parents/guardians of minors are responsible for setting and conveying the standards that 

their children should follow when using media and information sources.  To that end, the Dracut 

Public Schools respects each familyôs right to decide whether or not their child will have access to the 

internet and electronic mail at school.  In making this decision, families should be aware that their 

childôs level of access to the internet and e-mail will depend on that childôs grade level.  The 

following is a description of the manner in which the Dracut Public Schools intends to incorporate 

network use, internet access and e-mail in the schools: 

 

1.  Grades kindergarten through four:  Students at these grade levels will not have individual 

computer network passwords or e-mail accounts.  During school time, teachers of students in grades 

kindergarten through four will guide them toward appropriate materials.  Internet access at these 

grade levels will be limited to teacher-directed and teacher-demonstrated use.  Students will not be 

conducting independent research on the internet.  

 

2.  Access will be provided only during directly supervised instruction.  

 

3.  Grades five through twelve:  Students in grades five through twelve may be given individual 

access passwords and receive individual e-mail accounts and may have the opportunity to access the 

internet and conduct independent research on the internet during classroom instruction and outside of 

classroom instruction under the supervision of a teacher or other staff member.  
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The Dracut Public Schools will make every reasonable effort to minimize the risk of users 

encountering objectionable material on the internet.  However, there is no absolute guarantee that this 

will  happen.  Through the use of suitable technological safeguards, education, supervision and 

responsible use, the Dracut Public Schools believes that the internet can be used safely and 

effectively.  

 

In order for a member of the Dracut Public Schoolsô community to use the computer network, s/he 

must read the following rules and return a signed Acceptable Use Policy Agreement form to their 

appropriate school.  Users under the age of 18 must have an Acceptable Use Policy Agreement form 

signed by a parent or guardian.  

 

Users need to be aware that certain course grades may be affected without the return of a signed 

Acceptable User Policy Agreement.  Disciplinary action by the appropriate authority may be taken if 

users do not follow the rules described within the AUP. 

 

RULES:  
Network access is a privilege not a right.  The use of the network must be consistent with and directly 

related to the educational objectives of the Dracut Public Schools.  A violation of the terms of this 

Acceptable Use Policy (AUP) may result in suspension and/or termination of network access 

privileges (other than directly supervised access during classroom instruction) and may also result in 

other disciplinary action consistent with the disciplinary policies of the Dracut Public Schools and 

could also result in criminal prosecution where applicable.  The Dracut Public Schools will cooperate 

fully with law enforcement officials in any investigation relating to misuse of the Dracut Public 

Schoolsô computer network.  

1.  Violations of this AUP include but are not limited to the following conduct:  

a. No unauthorized use of student and/ or staff photographs, video or other electronic 

media including recordings using cell phones while under school conditions. 

b. Intentionally placing unlawful or inappropriate information on a system.  

c. Using profane, vulgar, threatening, defamatory, abusive, discriminatory, harassing or 

otherwise objectionable or criminal language in a public or private message using any 

electronic media while under school conditions. 

d. Sending messages or posting information that would likely result in the loss of a 

recipientôs work or system.  Using the network in a manner that would violate any US 

or state law.  This includes but is not limited to copyrighted material such as pictures, 

video and audio, threatening material and spreading of computer viruses. 

Downloading unauthorized files (including games, but not limited to Peer to Peer). 

e. Sending ñchain lettersò or ñbroadcastò messages to lists or individuals, subscribing to 
ñlist servesò or ñnewsgroupsò without prior permission or using the internet access for 

any other personal use without prior permission. 

f. Participating in other types of use which would cause congestion of the network or 

interfere with the work of others including downloading music files.  

g. Accessing or transmitting materials that are obscene, sexually explicit or without 

redeeming educational value using all electronic devices. 

h. Accessing any prohibited sites on the internet including sites that by-pass filtering 

software or devices. 

i. Revealing oneôs own personal address or telephone number as such actions could pose 
harm to oneôs identity and safety while using the district network. 
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j. Revealing oneôs own password to anyone else, using anyone elseôs password or 

pretending to be someone else when accessing the district network and/or sending 

information over the computer network Using your username and password to logon 

anyone other than yourself into the Dracut Public Schoolôs network. The failure to log 

off the computer network at the conclusion of a work session or at the request of 

system administrators. 

k. Attempting to gain unauthorized access to system programs or computer equipment, 

including attempts to override, or to encourage others to override, any firewalls 

established on the network.  

l. Attempting to harm, modify or destroy data of another user.  

m. Exhibiting any other action whatsoever which may in any way subject the user or 

Dracut Public Schools to any civil or criminal action.  

n. Discussing highly sensitive or confidential school department information in any 

electronic communication. 

o. Using the Dracut Public Schools technology network to buy, sell or advertise anything 

without proper authorization. 

p. Using the Dracut Public Schoolsô technology network for game site without 

authorization for educational purposes. 

q. Accessing chat rooms and social networking sites.  

r. Using the Dracut Public Schoolsô technology network for political campaigning 

purposes including attempts to influence ballot questions or to promote/oppose a 

candidate for public office.  

s. Using the computer network for recreational purposes or activities relating to personal 

hobbies.  

 

3.  The studentôs parent/guardian assumes all financial responsibility arising out of deliberate 

unauthorized use.   The Dracut Public Schools assumes no responsibility for:  

a.  Any unauthorized charges of fees including telephone charges, long distance 

charges, per minute surcharges and/or equipment or line costs.  

b.  Any cost, liability or damages caused by a userôs violation of these guidelines.  

c.  Any information or materials that are transferred through the network.  

 

4.  The Dracut Public Schools makes no guarantee, implied or otherwise, regarding the reliability of 

the data connection.  The Dracut Public Schools shall not be liable for any loss or corruption of data 

while using the network.  

 

5.  All messages and information created, sent or retrieved on the network are the property of Dracut 

Public Schools. All electronic mail messages (including personal accounts via the Dracut Public 

Schoolsô network) and other use of electronic resources by students and staff are also the property of 

the Dracut Public Schools and are not to be considered confidential.  Copies of all information 

created, sent or retrieved are stored on the computer networkôs back-up files.  Dracut Public Schools 

reserves the right to access and monitor all messages and files on the computer system as it deems 

necessary.  Where appropriate, communications including text and images will be disclosed to law 

enforcement or other third parties, upon approval of the Superintendent of Schools, without prior 

consent of the sender or receiver.  
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6.   The Dracut Public Schools condemns the illegal distribution (otherwise known as pirating) of 

software.  All users should be aware that software piracy is a federal offense and is punishable by a 

fine or imprisonment.  Any users caught transferring such files through the network, and any whose 

accounts are found to contain such illegal files, shall immediately have their accounts permanently 

revoked, restricted and will face further disciplinary action from the appropriate authorities.  

 

7.  If a user finds materials that are inappropriate while using the Dracut Public Schoolsô technology 

network, s/he will immediately notify the appropriate authority and shall refrain from downloading 

and sharing this material. It should be understood that the transfer of certain kinds of materials is 

illegal and punishable by fine or imprisonment.  

 

8   Should a user, while using the Dracut Public Schoolsô technology network, encounter any material 

that s/he feels may constitute a threat against the safety of fellow students, staff members or the 

property of the Dracut Public Schools, that user shall immediately notify the appropriate authority. 

 

9.   All accounts will be deactivated and purged including all files prior to the start of the new school 

year. Users will be required to sign a new AUP every year to have account activated. 

 

10.  The Dracut Public Schools administration reserves the right to amend this policy at any time 

without prior notice.  Users will be notified in writing of any amendments to this policy.    

 

 

School Committee Approved:  June 25, 2001  

Amended:   September 9, 2002 

Amended:  June 22, 2010 
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USER AGREEMENT FOR PARTICIPATION IN AN  
ELECTRONIC COMMUNICATIONS SYSTEM  

 
Parent/Guardian Contract for Users Under 18 Years of Age 

 
 

As parent/guardian of the below named student, I have read the Acceptable Use Policy (AUP) of the 
Dracut Public Schools. I understand that this access is designed for educational purposes. I recognize 
that  controversial materials exist on the internet. I also understand that the level of my childôs access 
to the network depends on my childôs grade level as explained in the AUP. I have discussed with my 
son/daughter his/her responsibilities regarding the use of the Dracut Public Schoolsô computer 
network and internet access.  My son/daughter understands and agrees to follow the AUP of the 
Dracut Public Schools.  I understand that any violation by my son/daughter of the terms of the AUP 
may result in the suspension or revocation of his/her internet and/or computer privileges (other than 
directly supervised use during classroom instruction) and may also result in school disciplinary 
action. I will not hold the Dracut Public Schools liable or responsible for any materials my 
son/daughter accesses, acquires or transmits via the Dracut Public Schoolsô computer network and/or 
internet connection.  
 
I hereby give permission for my son/daughter to use the network/internet at school. I further agree to 
indemnify the Dracut Public Schools for any losses, costs or damages including reasonable attorney 
fees incurred by the Dracut Public Schools relating to or arising out of any violation by my 
son/daughter of the AUP. 
 
 
****************************************************************************  
 
Parent/Guardian Name: _____________________________________________________ 
 
 
Parent/Guardian Signature: _____________________________________________________ 
 
 
Student Name: ___________________________________________________________ 
 
 
Student Signature: ___________________________________________________________ 
 
 
School: _________________________________________________________________ 
 
 
Date:  _________________________________________________________________ 
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APPENDIX A 

 

POLICY ON STUDENT DISMISSAL  
 

A. A note from a parent/guardian must be presented to office personnel in the morning of the 

school day of desired dismissal. 

a.) The note, must include: 

1.)  Student name 

2.) Reason for dismissal 

3.) Date of dismissal 

4.) Time of dismissal 

5.) The person who will be picking up the student 

6.) Parent/guardian signature 

 

B. Upon dismissal, the parent/guardian, or a designee from the studentôs family, must report to 

the main office to indicate arrival to pick up child. 

 

C. If the name of the person does not match the name in the request letter for dismissal, then a 

call must be placed to the parent/guardian to verify identification.  A request for personal 

identification of the alternate person who is picking up the child will also take place.  A sign-

off by the alternate person will be necessary before leaving the main office.  No child will be 

dismissed until a parentôs authorization is secured. 

 

D. If a phone call is received for a different person to pick up a child, the parent/guardian needs 

to inform the person that some form of picture identification will be requested.  All incoming 

calls from parents must be verified before dismissal of any child. 

 

E. If parents/guardians cannot pick up their child and they have requested a taxi to bring the 

child home, parents must send in a note stating the name of the taxi company.  The driver 

must come to the main office of the school, identify himself/herself and indicate what child 

he/she has been instructed to bring home. A school supervisor will accompany the child to the 

taxi and log in the taxi license, plate number and name of driver along with the time the child 

is leaving the school. 

 

F. At no time should any child be allowed to leave the building alone to go to meet a 

parent/guardian in a parked car.  Parents/guardians must come to the main office for pick-up. 

 

G. End of day dismissal for students not taking the bus: 

 

1.) Walkers and those students being picked up should proceed to a holding area 

(gymnasium or cafeteria, etc.)  supervised by a faculty member or staff.  The faculty 

member or staff with the names of students who have had a parent/guardian inform 

the school of an impending pick-up will be supervising dismissal. 

 

2.) Parents/guardians must go to the holding area where the faculty member will check 

off the studentsô names as they leave with the intended person on record. 
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3.) At no time should a parent/guardian be allowed to remove a child from a bus line for 

dismissal.  For any pick-up that needs to take place, a parent/guardian must check in at 

the main office first and a school staff member will accompany the parent to  

take the child out of a bus line. 

 

The following are holding areas in the respective schools: 

 

Brookside Elementary School Cafeteria 

Englesby Intermediate School Hall Leading to Parking Lot 

Greenmont Avenue School  Cafeteria 

Joseph A. Campbell School  Gymnasium 

Parker Avenue School  Library  

 
School Committee Adoption Date:  April 8, 2002 
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APPENDIX B 

 
THE FAMILY AND EDUCA TIONAL RIGHTS AND PR IVACY ACT  (FERPA) 

 

 The Family and Educational Rights and Privacy Act (FERPA) affords parents and students 

over 18 years of age certain rights with respect to the studentôs educational records.  These rights are: 

 

(1) The right to inspect and review the studentôs records within 45 days of the day the school 

receives a request for access.  Parents or eligible students should submit to the school 

principal (or appropriate official) a written request that identifies the record(s) they wish 

to inspect.  The school official will make arrangements for access and notify the parent or 

eligible student of the time and place where the records may be inspected. 

 

(2) The right to request the amendment of the studentôs educational records that the parent or 

eligible student believes are inaccurate.  Parents or eligible students may ask the school to 

amend a record that they believe is inaccurate.  They should write to the school principal 

(or appropriate school official), clearly identify the part of the record that they want 

changed and specify why it is inaccurate.  If the school decides not to amend the record as 

requested by the parent or eligible student, the school will notify the parent or eligible 

student of the decision and advise them of their right to a hearing regarding the request for 

amendment.  Additional information regarding the hearing procedures will be provided to 

the parent or eligible student when notified of the right to a hearing.  

 

(3) The right to consent to disclosures of personally identifiable information contained in the 

studentôs educational records, except to the extent that FERPA authorized disclosure 

without consent.  One exception which permits disclosure without consent is disclosure 

to school officials with legitimate educational interests.  A school official is a person 

employed by the Dracut Public Schools as an administrator, supervisor, instructor or 

support staff (including health or medical staff and law enforcement unit personnel), a 

person serving on the Dracut School committee, a person or company with whom the 

school has contracted to perform a special task (such as an attorney, auditor, medical 

consultant or therapist), or a parent/student serving on an official committee such as a 

disciplinary or grievance committee or assisting another school offici al in performing 

his/her tasks.  A school official has a legitimate educational interest if the official needs to 

review an education record in order to fulfill his/her professional responsibility.  Upon 

request, the school discloses education records without consent to officials of another 

school district in which a student seeks/intends to enroll. 

 

(4) The right to file a complaint with the U.S. Department of Education concerning alleged 

failures by the Dracut Public Schools to comply with the requirement of FERPA.  The 

name and address of the office that administers FERPA are: 

 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, D.C. 20202-4605 

 
 

-28- 



 

 
 

 
 

-29- 



 

 

-30- 
 



 

 

-31- 



 

 

-32- 



 

 

 
-33- 

 
 



 

 

-34-



 

 
 
 
 

-35- 



 

 

-36- 


